CHINHPHU CONG HOA XA HQI CHU NGHIA VIET NAM
------- Pjc lap — Tw do — Hanh phuc

S6: 09/2010/ND-CP Ha Noi, ngay 08 thang 024m 2010

NGHI DINH

SUA DBOI, BO SUNG MOT SO BIEU CUA NGHI PINH SO 110/2004/Nb-CP NGAY 08
THANG 4 NAM 2004 QJA CHINH PHU VE CONG TAC VAN THU

CHINHPHU

Can ar Lugt To chire Chinh plbi ngay 25 thang 124m 2001;

Can ar Lugt Ban hanh ¥n ban quy plam phap Idt ngay 03 thang 6am 2008;

Can @ Lugt Ban hanh ¥n bin quy plam phap ldt cia Hgi dong nhan dan va Wban nhan dan
ngay 03 thang 124m 2004;

Can ar Phap Enh Lieu triz qusc gia nim 2001;

Xétde ngh cia Bg trueng Bs Noi vu,

NGHI DINH

biéu 1. Sradoi, b sung nét s diéu aia Ngh dinh £ 110/2004/Nb-CP ngay 08 thang 4im
2004 @ia Chinh ph vé céng tac #n the nhe sau:

1. Sira d6i khoan 2 va khain 3 Diéu 2 nhr sau:

"2. "Ban goc vin ban” 1a ban hoan cinh v noi dung, tie thirc vin ban duoc o quan & chirc ban
hanh va c6 ainky tryc tiép aia ngroi ¢ thhm quyen;

3. "Ban chinh ¥in kan" 1a bin hoan cinh \é ndi dung, ti¢ thirc van ban vaduoc oo quan, &
chirc ban hanh".

2. Sira d6i, bo sung khain 1 va khain 2 Piéu 4 nhwr sau:

"1. Van ban quy plam phap lét theo quydinh aia Luat Ban hanh ¥ ban quy plam phap lét
va cac vin ban quydinh chi tét bién phap thi hanh Lat nay.

2. Van ban hanh chinh
Nghi quyét (ca bit), quyét dinh (ca bit), chi thi, quy cké, quydinh, théng céo, thdng baaydng

dan, chrong trinh, ¥ hoach, phrong &an,dé an, dr an, bao cao, biénab, t trinh, fop dong cong
van, congdién, ban ghi Nk ban cam Kt, ban thai thuan, gidy ching nhin, gidy uy quyén, gidy



moi, gidy gidi thigu, gidy ngh phép, giy di duong, gily bién niin ho so, phicu giri, phiéu
chuyén, thr cong"”.

3. Sira dbi, bd sung khain 1 Piéu 5 nhe sau:

"1. Thé thirc van ban quy pam phéap ldt va vin ban hanh chinh

a) The thic vian ban quy plam phap ldt va vin bin hanh chinh baodgn cac thanh pin sau:

- Quic hiéu;

- Tén @ quan, & chrc ban hanh an an;

- S5 ky hiéu caa vin ban;

- bia danh va ngay, thangam ban hanh an ban;

- Tén lai va trich y¥u noi dung dia van ban;

- Noi dung \an ban;

- Chirc vy, ho tén va clr ky cia ngroi c6 thim quyén;

- D4u cia @ quan, & chac;

- Noi nhan;

- D4u chi mirc 6 khan, mat (d6i vé6i nhitng vin ban loai khan, mat).

b) Béi véi cdng \an, ngoai cac thanh ph duoc quydinh i diém a @ia khain nay, c6 th bd
sungdia cH co quan, & chic; dia ch thu dién tir (E-mail); $ dién thaai, b Telex, $ Fax;dia
chi Trang théng tirdién tir (Website) va tiu trong (logo) @a a quan, é chic.

C) Dol véi congdién, kin ghi nhy, ban cam Kt, ban tha thuan, gidy chirng nkin glay uy quyén,
gidy moi, gidy giéi thiéu, gidy nghi phép, gay di duong, giy bién nkin h so, phidu i, phiéu
chuyén, thr cong khong Bt buoc phii ¢ tit ca cac thanh pin thé thac trén va cé tébd sung
dia cH co quan, & chic; dia cH thu dién tir (E-mail); $ dién thaai, s6 Telex, $ Fax;dia ch

Trang théng tindién tir (Website) va iu trong (logo) @ia @ quan, & chic.

d) Bo Tu phép chi tri, phoi hop véi Bo Noi vu husng din the thirc va Iy thuat trinh bay ¥in bin
quy pham phap ldt; Bo Noi vu huéng din thé thac va k thuat trinh bay vn bin hanh chinh".

4. Sra d6i khoan 1 Piéu 6 nhr sau:

"1. Viéc xay drng vin ban quy plam phap lat duoc thyc hién theo quydinh aia phap lat vé
ban hanh &n ban quy plam phéap l4t".



5. Sira d6i, bo sungPiéu 9 nhw sau:
"Piédu 9. Kiém tra vin ban truéc khi ky ban hanh

1. Thi trusngdon vi haic c& nhan dntri sain thio van ban phai kiém tra va cu trach nhgm v
noi dung \an ban treéc ngroi dimgdau co quan, & chirc va tiréc phap lét.

2. Chanh \in phong; Teong Phong Hanh chintinhiing @ quan, & chic khdng c6 \dn phong;
ngudi dugc giao trach niéim gilp naroi deng dau oo quan 6 chac quan ly cong tac n thr o
nhirng @ quan, & chirc khac pli kiém tra va clu trach nngm vé thé thirc, ky thuat trinh bay va
thii tuc ban hanhan ban trege ngroi dieng dau co quan, & chirc va tiroc phap lat".

6. Sira d6i, bo sung khain 1 va 3Piéu 10 nhr sau:

"1. & co quan 6 chirc lam vic theo ck o thi truong, ngroi dimg dau co quan, & chirc c6 thm
quyen Ky tat cd van bin caa @ quan, & chrc. Ngroi dungdau oo quan, & chac co tte giao cho
cap phc’) @a minh ky thay (KT.) cacan bin thuwc cac Inh wrc dugc phan cong phtrach va
mot s0 van kan thuwpe tham quyen cia ngroi deng dau. Cap pho ky thay ctu trach nhém treoc
nguoi ding dau oo quan, & chic va tiede phap lat.".

"3. Ky thira uy quyén

Trong trong hop dic bigt, ngroi dimg dau ao quan, & chirc ¢6 tie uy quyen cho ngoi ding
dau mot don vi trong @ quan, & chic ky thra uy quyen (TUQ.) ndt o van ban ma minh phi
ky. Viéc giao ky thra uy quyen phai duoc quydinh king vin ban va gbsi han trong ndt thoi gian
nht dinh. Ngroi dugc Ky thra uy quyén khéngduoc uy qu;én lai cho ngroi khac ky. Van ban
ky thira uy quyén theo tlé thirc vadong diu cia @ quan, & chac uy quyén”.

7. Sira @6i, bo sungPiéu 18 nhr sau:

"Piéu 18. Chugn phat vatinh chinh vin ban di

3. Van ban da phét hanh ning c6 sai s6t&/noi dung phii dugc sradoi, thay the bang van ban
¢0 hinh thic trong dwong aia @ quan, & chirc ban hanhan ban.

Vin hin da phat hanh ning c6 sai s6t&thé thic, ky thuat trinh bay, th tuc ban hanh phi
dugc dinh chinh Bng vin ban hanh chinhi@a o quan, & chic ban hanh an ban".

8. Sra d6i Pidu 19 nhwr sau:

1. Méi‘vén ban di phai luu hai Bn: ban gic luu tai Van the co quan, & chic va kin chinh tru
trong I so.

2. Ban goc luu tai Vin the co quan, & chic phii duoc déng diu va gip xép theo thi ty dang ky".

Piéu 2. Hiéu lyc thi hanh



1. Nghi dinh nay c6 Hu lyc thi hanh K tir ngay 01 thang 4am 2010.

2. B&i b phan can ar; khaan 2, 3biéu 2; khain 1, 2Piéu 4; khain 1Piéu 5; khdin 1Diéu 6;
khoén 1, 2biéu 9; khain 1, 3biéu 10; ténbiéu 18; khan 1, ZDiéu 19;biéu 34 @ia Ngh dinh
s0 110/2004/Nb-CP ngay 08 thang 4am 2004 ¢a Chinh ph vé cbng tac @n thu.

Piéu 3. Huong din thi hanh

1. B truang Bo Noi vu ¢6 trach niim hueéng din thue hién, kiém tra vic thi hanh Nghdinh
nay.

2. Cac B trusng, Thi trudng @ quan ngang 8 Thu trusng e quan théc Chinh pla, Cha tich
Uy ban nhan darirth, thanh pé tryc thuyc Trunguong chu trdch nhém thi hanh Nghdinh
nay./.

TM. CHINH PH U THU TUONG

Nguyén T4n Diing



